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2 Service League '. A 2
‘.{; FOUmOFD ‘mat g t L‘J“/ . & _‘_'L4~ ——
Oy _(:f&“% September—20, 1971
Ortiners Honorable Richard M. Helms
MORTIMEIR I\g CAPLI:\I Director
Caplin Drysdale
Chairman, Executive CommF n enc
" ;ERNARD:..OGL?‘\DDIE?; Centra'l Intellj-légencgoggs y
Knight, Gladieux &Smi(lrl\-?clr:?: Wa.shing'bon, e
Yreasurer
WESTON RANKIN .
Board of Directors Dear Mr’ Helms.
MARVER H. BERNSTEIN
WILLIIAA:;??E)ECE‘I;’AX\S,“:JI;V. Please accept this most cordial invitation to nominate'
DO P araman outstanding employees for two types of awards at the League's
JOHN T ot 1972 program -- the League's Career Service Award, end the
Alllsd cn:rgv:‘z:‘iogg::;gg new Special Achievement Award, The NCSL Career Service Awards
Oy Conmuttants, ne: | Program is well known, and, in fact, will be celebrabing its
CLEVELAND L. DENO Ao 18th anniversary. In turn, the Special Achievement fward is

washington Technical Institute
LLOYD H, ELLIOTT

President

The Geprge Washington University

an innovation for 1972 to pay tribute to a gseparate group of
employees who have made unique, noteworthy contributions to the

ARTHUR 5. FLEMMING 'blic sex-v—ice
{on leave) w .
KERMIT GORDON .
President
T B oemAn The entire public service benefits greatly from this
imited Partner, Lenmen Sroters awards program, and we look to your leadership to assure that
pan Amarican World Ajraeaaent top quality candidates are nominated. Nominations are open
an Amaorican Wor irwvays, lnc, - - . =
LEVELLYN A JENNINGS to all personnel, men and women -- including field stafis.
Chairman o rd, Ri
National BQEEéQZL’h?n"&fn;a?é’. As all grades and occupations are eligible, we hope that you
A . E 5
Busingssman s by Bistomat will give consideration to the full range of your personnel.
JOHN W. MACY, JR. '
resident
1D J. MAMONEY Announcements will be delivered to your personnel office
President & Chiet Exacutive Officor by Richard Brengel, Director of the Civil Service Commission's
Liebr Vit Ganmatt Office of Incentive Systems, Nominations are due at the National
Baird & Minow . -
SAMUEL H. ORDWAY, JA Ccivil Service League by December 1, 1971, and we look forwara
oundation Trustea
N ON PG to your early response.
Trustes
Norinwestor Uniiorsiy The Career Service Awards Banquet will take place on
S e pmumet Ao . April 28, 1972, and we hope you will be able to attend as our
iant Food, Inc.
WILLIAM RUDER honored guest.

Ruder & Finn, Ing,

WALLACE 5. SAYRE
Praofessor of Public Law &

Government, Columbia University SinCErely,
KATHRYN H, STONE

Washington Center for » r
Metropolitan Studies
JAMES E. WEEB
Attorney

beoloum B moasimanss Mortimer M. Caplin
Honorary Vice Presidents
MUHEAY SiASSONGOOD :
axton aasongood
CHARLES P, TAFT WC/CJS
Taft, Luken & Boyd
Executive Diractor
JEAN J. COUTURIER
Deputy Director
MILTON B, MILLON
Associate Directors

ADA R. KIMSEY
BR A.PETTY

WCE .
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Agency and department heads are invited 1o nominate candidates. Men and women in all grades and
occupations, in the field, overseas, and in the departmental service are eligible. Nominees must meet
the “Basis of Selection” criteria established in this announcement, The nominee must have made
some special achievement, or produced work bearing his or her personal mark—work which has
brought credit to the agency and to the public service. Exceptional contributions—even in the early
years of service—will be considered.

WHAT TO SUBMIT: Each agency and department head may nominate one candidate by submrttlng
before December 1:

t. WRITTEN STATEMENT: four copies; no more than five psges long containing:

A, Justmcatlon in detail for the nomination in terms of the pnmary consideraticns noted in the
"Basis of Selection”

8. Human interest factors especially related 10 the candidate’s achievement that would”
insight into the candidate’s character and assist in promulgation of widespread publicity on
the candidate’s selection

C. Comments on the candidate’s participation in professional, social and civic act[wt es and
organizations

2. PICTURES of the candidate: four 8" by 10" glossy prints, ~

3. SUMMARY STATEMENT: 50 copies {original must be signed by agency head) preferably one
page long, but two pages will be accepted—organized as indicated below:

8 Name, titte and grade

Business address and phone no:

Residence address and phone no.

Education and degrees {including names of schools)

tength of service )

Marital status -

Date and place of birth ' .

Chronological synopsis of government service (include title and government
organization) . :

@ Brief statement setting forth in summary the achievement(s) which qualify the
candidate for consideration, and indicating the agency head’s primary reasonis) for
submitting candidate’s name.

4. NOMINATION FORM found in this leaflet, to be signed by head of.agency.

NOTE: The Career Service Award is presented, as well as the Special Achievement Award, at the
National Civil Service League yearly awards event. Agencies and departments may submit one
nomination for the Special Achievement Award, and one nomination for the Career Service Award.
Both nominations must be submitted by December 1. See the folder on the Career Service Awards for




